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Application for Records of Member of the Crew of a Ship
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Important: ~ Please read “Notes for Guidance” before completing this form.
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during the following period(s) for the purpose of
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Period(s) of records requested

I, the undersigned, hereby apply for * a copy / a certified copy of my own records as member of the crew of a ship
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Vessel Name (if any)
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(Please see point 7 of “Notes for Guidance™)
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Application Ref

Application approved/refused by Records released by

Application received by

(Signature, Name , Post & Date)

(Signature, Name, Post & Date) (Signature, Name, Post & Date)

Fee Paid &
Receipt No.

SF/IM/1104 (12/2023)
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Notes for Guidance
1. This form is issued free of charge.
2. This form may be completed in Chinese or English.
3. Application for provision of records of member of the crew of a ship other than the applicant himself/herself or
his/her authorised person will NOT be entertained.
Records of member of the crew of a ship exceeding three years, from the date of application, are not available.
5. Documents required to support the application
(i) One photocopy of the particulars and signature pages of the applicant's travel document/seaman book;
and
(i) One photocopy of the applicant's Hong Kong Identity Card (if applicable).
6.  For application(s) submitted by an authorised person, the following documents are also required

(i) One photocopy of the authorised person's proof of identity (e.g. travel document with personal particulars
and signature) and Hong Kong Identity Card (if applicable); and

(i1) Proof of authorisation (e.g. written authorisation signed by the applicant or copy of court order).

7. The form must be signed by the applicant or his/her authorised person. The signature on the form and the
written authorisation (if applicable) should be identical with that on the copy of travel document/seaman book
submitted in note 5 and/or note 6.

8. Application may be submitted in person or by post to the Harbour Control Section, Immigration Department, the
Government of the Hong Kong Special Administrative Region, 2/F, Central Government Pier, 32 Man Fai Street,
Central, Hong Kong.

9.  Application fee

(1) In accordance with Accounting Circular No. 3/2023, a fee of $1.5 per page is payable for photocopying;
(i) Under the Public Finance Ordinance (Chapter 2), Laws of Hong Kong, a fee of $160 is payable for the
certification of a true extract, on application, on any document.
10. Further information

If you require any further information, please call the Harbour Control Section at Tel. (852) 2543 1958.
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Personal Data Privacy

Purpose of Collection
The personal data provided in the application form will be used by the Immigration Department for one or more of the following
purposes: —

(a) to process your application;

(b) to administer/enforce relevant provisions of the Immigration Ordinance (Chapter 115) and Immigration Service
Ordinance (Chapter 331), and to assist in the enforcement of any other Ordinances and Regulations by other
government bureaux and departments through carrying out immigration control duties;

(c) to process other person's application for immigration facilities in which you are named as a sponsor or referee;

(d) for statistics and research purposes on the condition that the resulting statistics or results of the research will not be
made available in a form which will identify the data subjects or any of them; and

(e) any other legitimate purposes as may be required, authorized or permitted by law.

The provision of personal data in the process of your application is voluntary. If you do not provide sufficient information, we
may not be able to process your application.

Classes of Transferee
The personal data you provide may be disclosed to government bureaux, departments and other organizations for the purposes
mentioned above.

Access to Personal Data

You have a right to request access to and correction of your personal data as provided for in sections 18 and 22 and Principle 6 of
Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter 486). Your right of access includes the right to obtain a copy of
your personal data provided in the application form subject to payment of a fee.

Enquiries
Enquiries concerning the personal data collected by means of the application form, including making of access and corrections,
should be addressed to: —

Chief Immigration Officer (Harbour Control)

2/F, Central Government Pier,

32 Man Fai Street, Central, Hong Kong

Tel.: 2543 1958
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